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How do I get to Self-Service?
Please go to “How to connect to 
Colleague Self-Service. Begin at 
amsamoa.edu click on Self-Service

Follow the rest of the instructions attached separately, and 
contact support@amsamoa.edu if you need assistance.

mailto:support@amsamoa.edu


How do I access my Roster(s)?
Log in to Self-Service

Click on Faculty



How do I access my Roster(s) cont.
After clicking on Faculty, under Term, click on course



How do I access my Roster(s) cont.
Roster is automatically selected, allow to load.



How do I submit my Grades?
From the same screen with Roster info., click on Grading



How do I submit my Grades cont.
Grading NOT enabled                                vs.                                    Grading enabled



How do I submit my Grades cont.
When Grading 
is enabled, click 
on Final Grade
◦ Check “Never 

Attended” if 
applicable

◦ Enter last 
date of 
attendance

◦ Select Grade



How do I access student information for 
Advising?

Log in to Self-Service

Then Click on Advising



How do I access student information for 
Advising cont.

A list of students will load

Choose student you are advising, and click “View Details”



Advising Features



Advising Features: Timeline
Snapshot of Student’s Courses by semester



Advising Features: Progress
Details program requirements and student’s progress towards completion



Advising Features: Progress
Allows Advisor to download student’s unofficial transcript for Advising


