
 

American Samoa Community College (ASCC) 

April 28, 2022 

 

COVID-19 Testing Requirements / Campus Access Action Plan 

As of February 28, 2022, 12:00am, the Governor amended the Ongoing Public Health 

Emergency and State of Emergency Declaration.1 The following College Action Plan adds to the 

COVID-19 – Code Red Emergency Personnel/Campus Action Plan.2 COVID-19 Testing 

Requirements for Campus Access Action Plan shall be effective immediately beginning on April 

29, 2022. It will be enforced by the Vice President of Administration and Finance (VPAF), Vice 

President of Academics, Community and Student Affairs (VPACS), and monitored by the 

Human Resource Officer (HRO) and Security Officer (SO). 

Any person, student or employee, that is believed to be sick by the Security personnel will be not 

be given access to campus.  

The following forms and requirements are in place to assist in this process:  

1) Essential Employee Form 

a. Must be submitted before 4pm the day before the employee is to be on campus. 

i. For example, if a request is placed for an employee to enter campus on 

Friday, 4/22/22, this request should be submitted to VPAF by Thursday, 

4/21/22 by 4pm.  

b. Any request received after 4pm should be dated for 2 days after the current day.  

i. For example, a request submitted on Monday, 4/25/22, at 4:15pm should 

be a request for an employee to enter campus on Wednesday, 4/27/22. 

Otherwise the form will be returned to the Administrator. 

c. Appendix A includes the Essential Employee Form 

 

2) Proof of Negative Test from Department of Health or LBJ Hospital taken up to 3 days 

prior 

a. Appendix B includes 2 examples of acceptable Proof of Negative COVID-19 test, 

one provided by Department of Health, and one provided by LBJ Hospital if you 

visit the Emergency Room (ER). 

b. Appendix C includes an example of a Department of Health (DOH) Clearance. 

                                                           
1 2022-4-28-Declaration_Of_Ongoing_Public_Health_Emergency_and_State_of_Emergency 
2 COVID-19 – Code Red Emergency Personnel/Campus Action Plan 

https://amsamoa.edu/files/2022/04.April/2022-4-28-Declaration_Of_Ongoing_Public_Health_Emergency_and_State_of_Emergency.pdf
http://www.amsamoa.edu/files/2022/02.February/2022-02-22-Security_COVID-19_Emergency_Procedures.pdf


The following restrictions and exceptions are in place for ASCC regarding COVID-19 Testing 

Requirements / Campus Access: 

EMPLOYEES 

A. Employee on campus for Work (on campus for more than 15 minutes) 

1) Administrator (Dean, Director, Program Director, Officer, VP or President) must Email 

an Essential Employee Form to VPAF. 

2) Employee must submit proof of Negative Test provided by Department of Health or LBJ 

Medical Center, taken up to 3 days prior to entering campus, to Human Resources (HR) 

and the Administrator for their office (Dean, Director, Program Director, Officer, VP or 

President) 

3) If employee has tested positive in the past, please see “Positive COVID-19 for 

Employee” 

a. Negative tests should be submitted to HR and Administrator by scanning and 

emailing to ascchumanresources@amsamoa.edu, and carbon copy (cc) 

Administrator, or placed in HR Drop Box at Security Office. 

 

B. Employee on campus for Pick-Up (on campus for NO MORE than 15 minutes) 

1) Administrator (Dean, Director, Program Director, Officer, VP or President) must Email 

an Essential Employee Form to VPAF. 

2) Employee must submit proof of Negative Test provided by either a Home Test (Home 

Test Kits are allowed only for pick up/drop off), LBJ Medical Center or by the 

Department of Health to Human Resources (HR) and the Administrator for their office 

(Dean, Director, Program Director, Officer, VP or President). 

a. Negative tests should be submitted to HR and Administrator by scanning and 

emailing to ascchumanresources@amsamoa.edu, and carbon copy (cc) 

Administrator, or placed in HR Drop Box at Security Office. 

 

C. Positive COVID-19 Test for Employee 

1) If employee is tested positive, employee should notify Supervisor / Administrator of 

confirmed Positive Covid-19 test issued by Department of Health or LBJ Hospital 

2) Proof of positive test should be emailed to ascchumanresources@amsamoa.edu and cc 

Administrator. 

3) Administrator fills out Leave Application form for “Other Leave: Covid-19 related” and 

documents on future timesheet so that this leave is covered under HEERF Covid-19 

funding for up to 21 days.  

4) HR adds employee name on non-cleared list and documents date of positive test.  

5) Employee who tested positive is required to home quarantine for 10 days, unless they 

continue to test positive, then they should home quarantine until they test negative. 

6) Upon completion of quarantine / isolation period, if employee tests negative, proof of 

Negative COVID-19 test should be sent to ascchumanresources@amsamoa.edu and cc 

Administrator, or placed in HR Drop Box at Security Office. 

7) HR confirms that the 10-day quarantine / isolation period has been completed, confirms 

the negative test and adds employee name to the cleared list.  

8) If employee wishes to gain access to campus after this, an Essential Employee form 

should be sent by Administrator to VPAF.  
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APPENDIX A 

Essential Employee Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



APPENDIX B 

1) Proof of Negative Test from Department of Health 

 



 

2) Proof of Negative Test from LBJ Hospital (this test is required before entering ER) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



APPENDIX C 

DOH Clearance  

(NOT REQUIRED unless returning to campus before 10 days from date of positive test) 
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